MYHHUIIUTIAJIbHOE BIO/UKETHOE TOMKOJIBHOE
OBPA30OBATEJIBHOE VUYPEKJIEHHE JETCKHU CA/I Ne 9

IMNPUKA3

ot 24 mapta 2015 rona Ne 34
1. Mask

'.,)

06 yrepxaenun Iogoxenns o
MePCOHANBHBIX IaHHbLIX PA0OTHHKOB

B cootBetcTBHM ¢ TpyaoBbiM kKogekcom Poccuiickoil ®enepauny,
DepepanbHbIM 3aKOHOM OT 27.07.2006 1, Ne 152-D3 «O nepcoHanbHbIX AaHHbIX)
B LIENAX YCTAHOBNEHHS eMHOrO Mnopsaka 00paboTKU U 3aIMThl IEPCOHATLHBIX
nanueix padotaukos MBJIOY Ne 9

MMPUKA3BIBAIO:

1. Vreepauts npunaraemoe [lonoskeHne 0 TNepCcOHANbHBIX NaHHBIX PAaOOTHHKOB
MBJIOY Ne 9 (nanee — IosoxeHne).

2. O3HakoMHTE BeceX paboTHUKOB ¢ [TosoKeHueM noj pocnuch.

3. KOHTpO!Ib HCTIONHEHNUS HACTOAIIErO PHKA3a OCTABIIAIO 3a COOOI.

EXFT
‘\L" ~ r;,,

onnou,q o

\‘ naTe :,
N ‘},%’ A.T". TkaneHKko
0o Y

Ne 9

MBAOY M 9

1

3aBeTylomii T\@}E{, ‘

C npukazom 03H@BHH\"‘ /
Ipaignc s ﬂp-ttﬁkzma dB. 24 932015
Wim Om T o Ty BH 2405 2015
W Nt Haty, é/pw/z HIO. LY 03 35~
Slo- SLloc. ShH v 052052

, j Wl L4 03.4018a.
W /%f///rzz/ FA 2425 2/F+

LVI¥
Affﬁ *’f




IMOJIOKEHHUE
O NEPCOHAJIBHBIX IAHHLIX PABOTHUKA

1. O6ugue noroxcenun

[Nepconansunie annble paboTHHKa - 3T0 HH(OPMAIES, HEOOXOMIMAs PabOTOAATETIO B CRAM ¢
TPYAOBBIMH OTHOIICHHAMM H KaCAIOIIAACH KOHKPETHOro paboTHuKA,

TTepconansHbie faHHble PAabOTHHKA CONEPIKATCS B OCHOBHOM JIOKYMEHTE IEPCORATBLHOIO yyeTa
pabOTHHKOB - TIMYHOM Jelle pabOTHIKA.

Jhranoe 1e/10 paboTHIIKA COCTOMT H3 CICAYIOMEX PA3ACT0B:

1) ankeTHo-OnorpauyuecKkne 0 XapakTepH3ylolue MaTepuaibl, K KOTOPLIM OTHOCATCA:

- 3a9BJICHHE O NIpHEMe Ha padoTy (He 00sA3aTe/IBHO),

- JIMCTOK 1O y4eTy KaJpos,

- NACHOPT (Konus).

- BOGHHBI OHiieT. IPHIIHCHOE CBUACTEIBCTBO (KOTIHS),

- IOKYMeHTBI 00 0bpazoBaHnu (Korus),

- CBUJICTEJILCTBO O perucTpauyy 8 HanorosoM oprane (MHH) (konug),

- NEHCHOHHOE YZI0CTOBEPEHHE (U1 IIEHCHOHEPOB) (KOIHa),

- CBHJETENLCTBO O POMJICHHH JeTell (Korus),

- CBHJIETENBCTRBO O 3aKTFOUCHHH Opaka (Komus),

- IOKYMEHT O [PaBe Ha JIbroThl (KOTHs),

- Ppe3ynbTaThl MEAMUHHCKOro o00CAeNOBaHHA Ha TPEAMET TOAHOCTH K OCYLICCTBIECHUIO
TPYIOBRIX OOs3aHHOCTEll (M1 Kareropuu paboruuxoB Monoxke 18 fger; mocrynaommx Ha
paboty ¢ BpeAHbIMU 1 (M) ONMACHBLIME YCIOBHAMH TPY/IA, Ha TAKEIbIE paboThl: MOCTYIAIOIIIX
Ha paboTy, HEMOCPEJCTBEHHO CBA3AHHYIO € IBHACHHEM TPAHCIOPTHLIX CPEICTB: 3asBleHHE
paboTHHKA O NpHeMe Ha paboTy),

- TPY/IOBO# JIOrOBOP,

- IOKYMCHTEI, CBSI3aHHEIE € epeBoJoM I IepeMerienneM paborHuka (3assiienus paboTHuKa U
T.0L.),

- ATTCCTAIMOHHEIE JTHCTEL

= XapakTEpPHCTHKH H PEKOMECHAATE/IbHbIC NTHCbMA,

- 3afBrIenHe padboTHHKA 00 yBO/ILHEHHH,

- KOILHs IpHKasa 00 YBOJNLHEHHH,

- mHuHas Kaptouka popMer N T-2,

- ZpyrHe AOKYMCHTbI, HAXOXH/ICHHE KOTOPLIX B ANYHOM Aeie OyJAeT NPU3HAHO LenecoobpasHbiM:

2) MoMOTHATEILHBIE MATEPHATBI, K KOTOPBIM OTHOCSHTCH:

- pacricka paborHuka 06 03HAKOMIJICHHH ¢ JOKYMEHTaMH OPraHH3alnH, YCTAHABIHBAFOMIHMIT
NopaaoK  00paboTKH MEepCOHATbHBIX JaHHBIX palOTHHKOB, a Takke O Cro npasax u
00s13aHHOCTAX B 3TOIf 00macTi,

- (hororpadmm,

- JONOIHEHNE K JHYHOMY AeTy.

- ApYTHE JIOKYMEHTEI, HAX0JXKACHHE KOTOPBIX B THYHOM jiesie YT MPH3HAHO LeNeCo00pasHbIM.

B nuyHOe Aeno paboTHHKA BKIIIOYASTCH TAKKE OTTHCH BCEX JIOKYMEHTOB, HAXOAALMXCR B jle/1e.




11. ITonyuenue nepconanvHulX OAHHBIX PAOOMHUKA

[Monyuenue, xpaHeHue, KOMOMHHpPOBAHWE, Mepenavya MM J000€ JPYyroe HCIOIb30BaHUE
MEepPCOHAJBHBIX JaHHBIX pPAOOTHMKA MOXET OCYIIECTBISTHCS HCKIIOUUTEIBHO B IENsAX
obOecrieueHHsT COOMIOJICHUS 3aKOHOB M WHBIX HOPMATHUBHBIX IMPABOBBIX aKTOB, COJEHCTBUS
pabOTHUKAM B TPYJ0YCTPOMCTBE, OOYUEHHU U MPOJBHKEHHUHU TI0 CITYyX0€, oOecreueHus TMIHON
0e30MmacHOCTH pa0OTHUKOB, KOHTPOJISI KOJIMYECTBA M KAa4yeCTBA BBIMOJHIEMOW pabOTHI H
obecrieueHu s COXpaHHOCTH UMYIIECTBA.

Bce nepconanbHbIe JaHHBIC paOOTHUKA MMOTYYAOT y HETO caMoro. Eciii mepcoHanbHbIC TaHHBIC
pabOTHUKAa BO3MOXXKHO IOJYYHUTHb TOJIBKO Yy TPETbEH CTOPOHBI, TO PabOOTHUK JOKEH OBIThH
yBEeIOMJIEH 00 9TOM 3apaHee W OT HEero JOJDKHO ObITh MOJYYEHO MHUCHBMEHHOE COTrJIache.
PabGoTonarens momkeH COOOMMTH pPaOOTHHUKY O IEAX, MPEANoaraéMblX HCTOYHUKAX U
croco0ax MoJaydyeHHUs MepCOHANBHBIX JAHHBIX, a TAKKE O XapaKrepe MOAJeKallMX MOJYy4eHUIO
MEePCOHATBHBIX JTAHHBIX U MOCIEICTBUSIX OTKa3a paOOTHUKA JaTh MHCHMEHHOE COTIacMe Ha MX
MOJIy4EHUE.

He nomyckaercs mnonmydeHne u 00paboTka TMEpPCOHANBHBIX MaHHBIX pabOTHHKA O €ro
MOJIUTHYECKUX, PEITUTHO3HBIX U UHBIX YOCXKICHUSX U YaCTHOM JKU3HU, a TAKKE O €TO YWICHCTBE B
OOIIIECTBEHHBIX OOBEAMHEHUSAX WM €ro MNPO(COI03HOW JEeATEIBHOCTH, 33 HCKIIYCHHEM
ClIy4aeB, MPeyCMOTPEHHBIX 3aKOHO1aTeNbCTBOM PD.

[Ipu npuHATHH pelIeHU OTHOCUTEIHHO PaOOTHUKA HA OCHOBAHUH €T0 TIEPCOHATBHBIX TAHHBIX
HE JOIMYyCKAeTCs MCIOJIb30BAaHUE TaHHBIX, IMOJTYYEHHBIX HCKIIOUHUTEIBHO B PE3YIbTaTe HX
ABTOMATH3UPOBAHHON 00paOOTKM UM STIEKTPOHHOTO MOTy4eHUS.

B cnydasix, HEmoCpeACTBEHHO CBS3aHHBIX C BOIMPOCAMH TPYIOBBIX OTHOIICHUH, B COOT BETCTBUH
co cr. 24 Koncrurynmuu P® BO3MOXKHBI mojydeHHEe U 00pabOTKa MaHHBIX O YACTHOW >KH3HH
pabOTHUKA TOIBKO C €ro MHUCHbMEHHOTO COTIACHSL.

1I1. @opmuposanue u eedenue 1UUHBIX e

JInunoe neno paboTHUKaA GopMUPYETCs MOCIE U3AaHU ITPUKa3a O €ro pueMe Ha padboTy.
[lepBoHaUalbHO B JIMYHOE JIEJIO TPYIIIHUPYIOTCS JOKYMEHTHI, COJEpKalie IepCOHAIbHBIC
JaHHbIE paOOTHHKA, B IOPSIKE, OTPAXKAIOIIEM MPOLIECC TpHeMa Ha paboTy: KaapoBasi CIIPaBKa;
3asiBJICHHE Pa0OTHUKA O TIpUEeMe Ha padoTy; JIMCTOK IO YUETY KaJPOB; PE3YIbTaT MEAUIITHCKOTO
o0cneoBaHUs Ha MpPEIMET TOJHOCTH K OCYIIECTBJICHUIO TPYIOBBIX OOS3aHHOCTEH; pacmucka
paboTHHKa 00 O3HAKOMJIEHMU C JOKYMEHTaMHM OpraHHM3alliH, YCTAaHABIMBAIOUIMMH IOPSIOK
00pabOTKH TTEPCOHATBHBIX JAaHHBIX PAOOTHUKOB, a TAKKE O €ro MpaBax U OOSIBAHHOCTSAX B ATOM
obyacTu; pacrnucka pabOTHUKa 00 O3HAKOMJICHHWH €ro C JIOKAIBHBIMH HOPMAaTHBHBIMU aKTaMH
OpraHu3aliy; TOTOTHEHUE K TMUYHOMY AETY; BHYTPEHHSS OIUCH.

Bce moxyMeHTBI JIMYHOTO J1eN1a TIOIIIMBAIOTCS B OOJIOKKY.

K kaxnomy nuuHomy aeny npuiaraercs gororpadus padoTHuka (63 ToJOBHOrO yoopa, pa3mep
3 X 4 cm). Ha obGoportHo#i cropoHe ¢oTtorpadum ykasbBaloTCs (aMIIIHS, HMS, OTYECTBO
paboTHHKA.

B kaxxnom paszzerne JTUYHOIO JieNna BeJeTcs BHYTPEHHSISI OMUCh, Kyla 3aHOCATCS HAMMEHOBAHUS
BCEX JIOKYMEHTOB, JlaTa WX BKIIOUEHHUS B JIENO, KOJMYECTBO JIMCTOB, a TAKKE JaTa U3BSATUS
JIOKyMEHTa M3 JIeJla C yKa3aHUEeM JIMIA, U3BSBIIETO JTOKYMEHT, M MPUYNHBI U3bATHA. B ciydae
BPEMEHHOIO U3BATUSA JIOKYMEHTAa BMECTO HEro BKJIAJbIBACTCS JMCT-3aMEHUTENb. M3bsThe
JOKYMEHTOB W3 JIMYHOTO JIeNla MPOM3BOAUTCS MCKIIOYUTENFHO C Pa3pelieHUsl 3aBEIyIOIIETo.
BHyTpeHHss OnHCh MOHUCHIBACTCS JIMIIOM, €€ COCTaBUBIIMM, C YKa3aHUEM JaThl COCTABJICHHUS.
Bce nokyMeHTBI, TOCTYMAa0 e B IMYHOE JIENI0, PACHIOIATAIOTCS B XPOHOJIOTHYECKOM TOPSIIKE.
He momyckaercst BKItOYaTh B JIMYHOE JIETO JOKYMEHTHI BTOPOCTEIIEHHOTO 3HAYCHU S, HMEIOIIHE
BpeMeHHbIe (10 10 51eT) cpoku XpaHEHHs], HaIpHUMep, CIIPAaBKH ¢ MECTa )KUTEIBCTBA U T.II.

JIMCTBI TOKyMEHTOB, OJIIIMTHIX B JIMYHOE JIETI0, HyMEP YIOTCSL.



JIuCTOK MO y4eTy KaJipoB SIBJISETCS OCHOBHBIM JIOKYMEHTOM JIMYHOIO JeJia, IMPeICTaBIIsIo LM
co0oif TepeyeHb BOMPOCOB O Ouorpaduueckux JIaHHBIX pa0OTHHKA, €ro oOpa30BaHUH,
CEeMEHHOM TMOJIO)KEHUH, MECTE MPOMMCKUA WJIM MPOKUBAHUS, BBHIIIOJHIEMOW paboTe ¢ Hayana
TPYIOBOM JEATENbHOCTH M T.M. JIMCTOK 1O YydeTy KaJpoB 3amoJIHSETCS pabOTHUKOM
CaMOCTOSITENbHO NMPU 0POPMIIEHUH Ha PabOTYy.

[Ipu 3anmonHeHUM JMCTKa MO Y4ETY KaJpoB pabOTHHK JOJKEH 3allOHATH BCE €ro rpadsl, Ha BCe
BOIIPOCHI J[aBaTh MOJIHbIE OTBETHI, HE JIOMYCKaTh UCIPABICHUN WIU 3a4€pKUBaHUs, TTPOYEPKOB,
IIOMapoK, B CTPOTOM COOTBETCTBMHM C 3alUCSAMH, KOTOPbIE COAEPXKATCA B €ro JIMYHBIX
nokymeHTax. OTpuIaTenbHbIe OTBETH B rpadax JIMCTKA MO y4eTy KaapoB 3alUCBIBAIOTCA 0e3
MOBTOPEHHS BOIPOCa.

[lpu 3amonnenun rpager "OOpazoBaHue" cienyeT NPUMEHSTH CleAylolme (OpPMYITUPOBKH:
"BrIicmiee", "HEMoMHOE BhICIIee", ""'cpenHee crenuansHoe’, "HermoaHoe cpeaHee” - B 3aBUCUMOCTH
OT TOTO, KAaKOM TOKYMEHT UMeeTcsl y pabOTHHKA.

B rpade "CemeiiHoe momokeHUE" MEPEUUCISIOTCS BCE OJIM3KME POJCTBEHHUKH (MYX, JKCHA,
JI0Yb, CbIH), IPO>KUBAIOIIME COBMECTHO C pPa0OTHUKOM. Y Ka3bIBAIOTCS (aMHIIUSL, UMSI, OTYECTBO
U J1aTa POXKIEHUS KaX10T0 YJIeHa CEMBH.

B rpade "BrimonHsiemas paboTa ¢ Hadana TPYAOBOW JNEATEIBHOCTH'" OTPa)KatoTCs CBEIEHUS O
paboTe B CTPOTOM COOTBETCTBUHU C 3aMHUCSIMU B TPYAOBOW KHUIKKE.

Bce 3anucu npou3BoAsTCsS B XpPOHOJIOTUYECKOM MOPSZIKE.

[Ipu 3anoaHeHUM JIMCTKA MO YYETY KaJpOB MCIIOJIB3YIOTCS CIEAYIOIME T0KYMEHTHI :

- IacmopT;

- TpyZOBas KHUXKKa,;

- BOCHHBIA OMIICT;

- TOKyMEHTHI 00 00pa30BaHUY,

- JIOKYMEHTBI O IIPMCBOEHUH YYE€HOH CTEIIEHH, YUEHOIO 3BaHUs.

JIucTok Mo y4ery KaapoB MOJINKCHIBAETCS JIMIIOM, IPUHMMAEMbIM Ha pabOTy, M 3aBEIYIO M
MBJIOY Ne 9, mocie cBepkd CBEICHHUN, 3aHECEHHBIX B AaHKETy, C COOTBETCTBYIOIMMHU
JOKYMEHTaMHU U 3aBEpseTCs MeYaThlo.

Konuu Bcex NOKYMEHTOB 3aBEpsIIOTCS JIMYHOW IMOINMCHIO 3aBEIYIOIIErO MOCIEe CBEPKU HX C
MOJAJTUHHUKAMH JTOKYMEHTOB.

JlomosiHeHne K IMYHOMY JIeNy - JOKYMEHT, B KOTOPOM ()M KCUPYIOTCS CBEIEHUS O TepeMeIleHUN
paboTHUKa 1O paboTe (mara BCTYILUICHUS B JODKHOCTH M JlaTa yXoJa ¢ Hee) ¢ YKa3aHUueM
npu4uHbI nepeMenienus ("HasHaueH ¢ mOHMKEHHEM B aTTECTallHOHHOM Mopsiake").

JlomosiHeHHe K JIMYHOMY JETy COCTaBJISIETCS 3aBEAYIOUMM M HE HYXKIAeTCs B 3aBEPECHHUH
MOAIHUCHIO TH0O0 MeYaThIO.

Jlnynas xaptouka ¢opmbel Ne T-2 cocraBusieTcss 3aBeqyronmM o yHUuUIIupoBaHHON (opme,
COZICP)KUT B ceOe CBEIEHUS O NMEPCOHAIBHBIX JAHHBIX PaOOTHHKA B IOJHOM COOTBETCTBHH C
IpeICTaBICHHbIMU JIOKyMEeHTaMu. B ciydyae oOHOBIIEHHS cTapas JIMuHas KapTO4Ka M3bIMAeTCs
U3 pasiena JUYHOro jena "AHKETHO-Omorpaguyeckue U XapaKTepu3yrolme MaTepuaibl',
npuoOmaercad K "JlONOJHUTENBHBIM MaTepuanaMm' U 3aMeHseTcss HoBOM. JIuuHas kapTouka
noanuceBaercs 3apeayro M MB/IOY Ne 9.

B nanpHelimem 5u4HOE €70 TONOJHSETCS JOKYMEHTaMM, BO3HMKAIOLMMH B Ipoliecce
TPYZIOBOH €ATEIIbHOCTH padOTHHKA, K KOTOPBIM OTHOCSTCS

- aTTeCTaI[MOHHBIE JICTHI;

- KOIIUU JOKYMEHTOB 00 yTBEP>KACHUHU B TOJDKHOCTH;

- JIpyrHe XapakTepu3ylolme M JOMOJHSIUME MaTepuaibl, MepeducieHHble B paszaene |
Hactosuiero [lonoxenus.

JIuuHoe n1eno BeAETCs Ha MPOTSHKEHUU BCEM TPYHOBOM AeATEIbHOCTH paboTHHKA. 3MeHeHus,
BHOCHMBIE B INYHOE JIEJI0, TOJKHBI ObITh MOATBEPKACHBI COOTBETCTBYIOIIMMHU 10 KYMEHTaMH.
3agenyronmii MBJIOY Ne 9 monydaer oT mpuHMMaeMoOro Ha paboTy paOOTHHKA JOKYMEHTHI,
IPOBEPSIET MOJHOTY MX 3aIIOJTHEHUS U MPABUIBHOCTD YKAa3bIBAEMbIX CBEACHUN B COOTBETCTBHHU C
PEIbSIBICHHBIMU JOKYMEHTAMH.



1V. Ilpasa u ob6a3annocmu padbomuuxa 6 001acmu 3auiunol
€20 NepcoHanbHBIX OAHHBIX

PaGotHuk  00s3yeTcs  MpeOCTaBISATh  NEPCOHANbHBIE  JTAaHHBIE,  COOTBETCTBYIOIIME
JIECTBUTEIBHOCTH.

PaGoTHUK nMeeT mpaBo:

- Ha MOJHYIO MH(GOPMAITUIO O CBOUX IEPCOHATBHBIX JAHHBIX U 00pabOTKe > TH X TaHHBIX;

- Ha CBOOOJHBINM OCCIUIATHBIA JTOCTYIT K CBOMM TIEPCOHAIBHBIM JaHHBIM, BKIIOYas MpaBO Ha
MoJlydeHUuEe Komui Jr000# 3amucH, cojlepiKalleid NepcoHalbHbIe JaHHbIE pabOTHHKA, 3a
UCKIIIOUEHHUEM CIIy4acB, IIPE]yCMOTPEHHBIX 3aKOHOIATENbCTBOM PD;

- Ha OIpeIeTICHUE CBOUX IIPEICTAaBUTEIICH [Tl 3aIUTHl CBOUX TIEPCOHAIBHBIX TaHHBIX;

- Ha JIOCTYIl K OTHOCSLMMCS K HEMY MEJIUIMHCKUM JaHHBIM C MOMOIIBI0 MEIULIMHCKOTO
CHEI[MaTNCTa TI0 CBOEMY BEIOODY;

- Ha TpeboBaHMEe 00 MCKIIOYCHUH WJIM MCIPABJICHUN HEBEPHBIX WJIU HETOJHBIX MePCOHATBHBIX
JaHHBIX, a TaKKe [aHHBIX, OO0pa0OTaHHBIX C HapymeHueMm TpeOoBaHuii. [Ipu oTkaze
paboTonaTens UCKIIOYATh HJIM UCIPABUTH IMEPCOHAIBHBIC JaHHbIE PAOOTHUKA OH UMEET MPaBo
3afBUTh B THMCBMEHHOW (opMe pabdOTOJATEII0 O CBOEM HECOIJIAaCHU C COOTBETCTBYIOIIMM
000CHOBaHUEM Takoro Hecornacus. llepcoHanbHBIE TaHHBIE OLIEHOYHOTO Xapakrepa pabOTHHK
MMEET MPABO JOMOJHUTH 3asBJICHUEM, BEIPAKAIONIIM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

- Ha TpeOoBaHMe 00 M3BEIICHUU padOTOAATeNIeM BCEX JIUIl, KOTOPHIM paHee ObLIM COOOITICHBI
HEBEpHBIE WM HETOJHbIE TePCOHAIbHBIC JaHHBIE pAa0OTHHKA, 000 BCEX MPOU3BEACHHBIX B HUX
VCKITFOYCHH X, UCITPABIICHUSX VI JTOTIOJTHCHHU X,

- Ha o0)KaJIoBaHME B CyJ JIFOOBIX HEMPAaBOMEPHBIX JNEHCTBUI Wiu Oe3neicTBUs paboTomarens
npu 00pabOTKe U 3aIMTE €ro MePCOHANBHBIX TaHHBIX.

V. Yuem, xpanenue u nepeoaua nepconaipbHvixX O0AGHHBLIX pAOOMHUKA

JlmaHble genma, B KOTOPBIX XpaHATCA IEPCOHAIBHBIC JaHHBIE PAOOTHUKOB, SIBJISIOTCS
JTIOKyMeHTaMH "/[71s1 BHYTpEHHEro moJIb30BaHus .

JIn4HOE AEN0 PEerucTpUpPYeTCs, O YeM BHOCHUTCS 3allMCh B JKYpHAN ydeTa JUYHBIX Aei. JKypHait
COJICP)KUT CIICIYrOIIHE Tpadbl:

- MIOPSIIKOBBIN HOMEp JMYHOIO JIeNa;

- (aMuITUsl, UMS1, OTUYECTBO COTPYAHUKA;

- J1aTa IOCTaHOBKU JIeJia Ha Y4eT;

- JlaTa CHATHS JieJia C y4yeTa.

B kabOuHere 3aBenyromIero XpaHATCS JHYHBIE Aeia PaOOTHUKOB, PabOTAIOIMX B HACTOSIIEE
BpeMs. [[1s1 3TOro Mcnonb3yroTcsl ClielHallbHO 00OpY/IOBaHHbIE MKA(bl WM CEe(bl, KOTOPbIE
3aluparoTcs U OlevaTslBatoTCs. JInuHble Aeia pacnoaraloTcs B MOPsIKe COTIACHO X HOMEpaMm
1160 B an(paBUTHOM MOPSIKE.

[Tocne yBonbHeHUss paOOTHHKA B JIMYHOE [JEJI0 BHOCSTCA COOTBETCTBYIOLIME JOKYMEHTHI
(3asiBJIEHME O PAcTOPKEHHMH TPYAOBOTO JOTOBOpa, KOMHUS MpPHKa3a O PACTOPKEHUM TPYIOBOIO
JIOTOBOpPA), COCTABIISIETCS O KOHYATENbHAsI OIKCh, CAMO JIMYHOE JeJI0 0 (hOpMIISIeTCs U TIepeaeTcst
JUIsL XpaHEHUL.

Jlnunble nena paOOTHUKOB, YBOJIEHHBIX M3 OPraHU3allMM, XPAaHATCS B apXWBE OPraHU3alUM B
a(haBUTHOM TTOPSIIKE.

He nonyckaercs:

- COOOIIATh MEePCOHANbHBIE JaHHBIE PAOOTHHKA TpeThel CTOpOHE 0e3 MHUCHbMEHHOTO COIJIaCHs
paboTHHKa, 32 HCKIIOYEHHEM CJIy4aeB, KOIJla 3TO HEOOXOJAMMO B LEJSAX MPEIyNpexACHUS
yIpo3bl KM3HU U 310pOBbIO pabOTHMKA, a TalkKe B  CIydasX, YCTAaHOBJIEHHBIX
3aKOHOJIATeILCTBOM PD;



- C00DINATE NEPCOHATBHBIE JaHHbie PA0OTHHKA B KOMMEPUCCKHX HEAX 663 ero MHChMEHHOrO
COrJIacHs;

- 3anpammBarh HHOOPMAIMIO O COCTOSHHH 3[0POBBA PAGOTHHKAZ, 38 HCKTIOHYSHHEM Tex
CBEACHUH, KOTOPBIE OTHOCATCS K BONIPOCY O BO3MOYKHOCTH BBIONHEHHS PaGOTHHKOM TPYAOBOI
GyHKUHI.

Hoetynm K HEpCOHATLHBIM  JaHHBIM  PAaGOTHMKOR DaspelllaeTcs TOABKO  CHELHATHHO
YHOTHOMOUCHHBIM JTHLAM, NPH 3TOM YKa3aHHBIE JHLA JODKHEI HMETH MPABO MOAYYATH TONLKO
Te MepCoHATBHBIC JaHHbIE PADOTHHKA, KOTOPhIC HEOOXOIMMBI JUIA BEIIOIHEHHS KOHKPETHbIX
(hyHKImiL,

Ilpy  mepejave MEpPCOHATBHBIX  JaHHBIX PabOTHHKA TPETBHM JHUAM  HEOOXOIMUMO
NPEAYNPEKIATE UX O TOM, YTO 3TH JaHHBIC MOIYT OBITh MCHONL30BAHBI JAHIIL B UEISNX. /LIS
KOTOPLIX OHH COOOMICHEL, # TPeGOBaTh OT 3THX JIMIL TIOATBEPIKAEHHS TOTO, YTO ITO MPABHIO
cobmozeno. JIuua, moayuaiouMe MepCOHATHEIC AaHHBIC PaGOTHHKA, 00A3aHEI COBMOZATH
PEKHUM CEKPETHOCTH (KoHuaenunaTbHoCTH ). McKmoueHne coCTasseT 0OMeH MepeoHaThHBIMK
JaHHBIMH PabOTHHKOB B MOPSZIKE, YCTAHOBACHHOM 3aKOHOAATENRCTBOM PO,

[lepesaya nepcoRanbHLIX JaHHbIX PaOOTHHKA B Ipeieax OaHol OpPraHu3aluy OCYINeCTBINCTCH
B COOTBETCTBHM C JOKAIbHBIMH HOPMATHBHBIMHI AKTAMH JAHHOI OpraHusaluy.

[lepesaya nepcoHATBHEIX JaHHBIX PAGOTHHKA €O NPEICTABHTEIAM OCYIECTBISETCH B NOps/IKeE,
YCTaHOBNICHHOM B opradu3aui. O6beM nepegasaeMol HHQOPMAUMH OFPAHHYHBACTCS TOMLKO
TEMH [EPCOHATBHBIMH  JaHHBIMH  pabOTHHKA, KOTOpblE HEOOXOAHMBLI JUIA  BBHINOJHEHHs
VKa3aHHBIMI NMPEACTABUTENAMH UX (DYHKLIHI.
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